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Vocabulary; idioms; srammatical structures; listening, speaking, reading and writing skills in English

for business communication via digital media; reading and writing memos, business letters and

minutes; business speaking and presentation




5. Naé'ws‘miﬁauﬁ'iw%‘m

HagwSN1seuiunInIvAnwralu (PLOs)

PLOs 1 PLOs | PLOs PLOs 4 PLOs 5
vuandnAnenaly 2 3
HAANSNISITEUAINNINTFIUAMIATEAVANANYT W.A. 2565
1.1 | 1.2 | 21 2.2 2.3 31 | 32 | 41 | 42 | 43 | 44
1. 3 o 811 Bounwdinguiionisdeassiiagandsals o o o ® e o o ®
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1. A7u3 (Knowledge)
1.1 ysannisanuslunisaiiuiie
1.2 ysannserwilumsvhnusiuduiBulasiamunnu
2. vinwe (Skills)
2.1 finwgn5An
2.2 Vinwrnsdoans
2.3 Vinuefdvia ansaumAuazde
3. 939555% (Ethics)
3.1 AMETIYU 938555 luNSATUAIN
3.2 AuETIY A38553ulunsUTENRUNS
4. anwazyAna (Character)

4.3 3 Wannmuiesegaseliles
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6. LLHUN3EDU
FUaii@waudalug | nadwsnisiGoul Wiadaussens Moy don1seou Fnsuaziezesiioussiiuna
n13saU
1(3) 1.1,2.1, 2.2, Course Introduction - Lecture - PowerPoint - msé’amquﬁmamﬁﬁuﬁ'&u
3.1,32,4.3 - Course information - Pair, small Presentation for
and evaluation week 1
group, and
- Introduction to
whole-class
Business English
o discussion
Communication in
Digital Age
- Transitioning from

Everyday English to

Business English
2 (3) 1.1,2.1, 2.2, Business Conversations: | - Lecture - Videos - msé’amquﬁmamﬁﬁuﬁ'&u
aWTIUIERIAMI 3.1,32,43 - Greetings and Small | - Pair, small - PowerPoint
sefuls nsdifivhded i

Talks: group, and Presentation for

Wamunn legldiive

I [
UsT88LUUNAN

- Vocabulary, idioms
and grammatical
structures frequently

used in business

whole-class

discussion

week 2
- Handout: Examples
of real-world

business English




English conversations and
communication writing

- How to change/
transform everyday
English to Business
English

3(3) 1.1,2.1, 2.2, Business Meetings Lecture - Videos - msé’uﬂquamimﬁw%uﬁw
3.1,32, 4.3 - Vocabulary, idioms Pair, small - Handouts

and grammatical group, and - PowerPoint
structures frequently whole-class Presentation
used in business discussion - Business meeting
English video and
communication examples of

- Different types of meeting minutes
business meetings

- Business meeting
etiquette

4(3) 1.1, 1.2, 2.1, | Taking notes and Lecture - Videos - msé’uﬂquamimﬁw%uﬁw
2.2,3.1,3.2, writing meeting Pair, small - Handouts - Business meeting minutes
43 minutes group, and - PowerPoint pair work assignment

- Vocabulary, idioms

and grammatical

whole-class

discussion

Presentation




structures frequently | - Pair work - Business meeting
used in business video and
meetings examples of

- Taking notes and meeting minutes
writing basic meeting
minutes

Digital tools/
applications for
business meeting
organization,
presentation and
note-taking

5-6 (6) 1.2,2.1,2.2, | Business Memos - Lecture, - Handouts - msé’uﬂquamimﬁw%uﬁw
23,31,32 | - Vocabulary, idioms - discussions in | - PowerPoint - Business memo pair work
43 and grammatical oairs and Presentation assisnment

structures frequently
used in business
memo reading and
writing

- How to change/

transform everyday

small groups

- pair and small

group work

- student-led

group

presentation

- Examples of

business memos




letters to business
memos

Digital tools/
applications for
writing business

memaos

7-8 (6)

1.2,2.1, 22,
23,3.1,32,

4.3

Business Letters

- Vocabulary, idioms
and grammatical
structures frequently
used in business
letters

- How to read and
write business letters
for digital
communications

- Business letter
formats and
organization

Digital tools/

applications for

Lecture,
discussions in
pairs and
small groups
pair and small
group work
student-led
group

presentation

- Handouts

- PowerPoint
Presentation

- Examples of

business letters

N13ALNANGANTIUTTUS Y
Business letter pair work

assisnment




writing business

letters

9-14 (18)

1.2,2.1, 22,
23,3.1,32,

4.3

Business Presentation

- Vocabulary, idioms
and grammatical
structures frequently
used in business
letters

- Different types of
business presentation
and how to organize
a business
presentation

- How to present like a
pro in the digital era:
Introduction to
business presentation

- Drafting a business
presentation

- Preparing a business

presentation

- Lecture

- Discussions in
pairs and
small groups

- Pair and small

group work

Podcast episodes
Ted Talk videos
PowerPoint
Presentation
Handouts of
business
presentation case
studies

Group Presentation

Evaluation Rubric

- MTEANANGANTTULITULS Y

- Group Presentation




- Rehearsing a business
presentation
- Presenting a business

presentation

15 (3) 1.1,2.1, 2.2, Debriefing of the Pair, small - PowerPoint - msé’uﬂquaﬂism%%’uﬁw
23,31,3.2, Business English group and Presentation - Self-evaluation
43 Communication in whole-class - Handout: Self-
Digital Age Course discussions evaluation
aguduautalusildianianisfine (Wduwusiunseyliluwnunisaew)

AAURUR )

AANUNITUTIEY .. . N15ANEIRILAULDY 59
(MsANUHUR/n1aduIn/nsEnew)

45 0 75 120

7. MydauazUsziiunani1sAnen

318N13

AANTIUTENINNNIALTLU (?’I%LL‘UULﬁ‘U)

- Attendance and Participation; 1.1, 2.1, 2.2, 2.3, 3.1, 3.2, 4.3

nanssuNAUUR




- Business meeting minutes (pair work); week 4; 1.2, 2.1, 2.2, 2.3, 10
3.2
- Business memo (pair work), week 6; 1.2, 2.1, 2.2, 2.3, 3.2 10
- Business letter (pair work), week 8 1.2, 2.1, 2.2, 2.3, 3.2 10
- Business presentation (group work); week 14; 1.2, 2.1, 2.2, 2.3, 15
3.1,3.2
ALLUUFDUNANINNA 20
AzlUudsUUanenIA 20
334 100
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AMAYRURIINTRIY Neldesdanadasdunusiunseyldluwnunisaaudlesiv)
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9. AMENTIUNTUIMTNEIYY/D1 38 HaUTIETY
8.1 AENIIUNTUIMNTTIEIN
1. 919158 A5.9585 TALNgNY aAIT
2. 913138 03357 Wwden

8.2 913UKABUTIEIY

10



